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Michigan Department of Treasury
496 (02/06)

Auditing Procedures Report

|ssued under P.A. 2 of 1968, as amended and P.A. 71 of 1919, as amended.

tocal Unit of Government Type TWP L IBRARY Local Unit Name County

[County Ccity OTwp  Dvillage  XOther CHESTERFIELD TOWNSHIP LIBRARY MACOMB \
Fiscal Year End Opinion Date Date Audil Report Submitted to State

12/31/2006 05/16/07 6/20/07

We affirm that:
We are certified public accountants licensed to practice in Michigan.

We further affirm the following material, "nc” responses have been disclosed in the financial statements, including the notes, or in the
Management Letter {report of comments and recommendations).

W
“,_J g Check each applicable box below. (See instructions for further detail.)

1. X [O Al required component unitsfunds/agencies of the local unit are included in the financial statements and/or disclosed in the
reporting entity notes to the financial statements as necessary.

2. [0 X There are no accumulated deficits in one or more of this unit's unreserved fund balances/unrestricted net assets
(P.A. 275 of 1980) or the local unit has not exceeded its budget for expenditures.

3. [X [J The localunitis in compliance with the Uniform Chart of Accounts issued by the Departrment of Treasury.

a. [X [0 The localunit has adopted a budget for all required funds.

5. [X [O A public hearing on the budget was held in accordance with State statute.

6. [X [0 The local unit has not violated the Municipal Finance Act, an order issued under the Emergency Municipal Loan Act, or
other guidance as issued by the Local Audit and Finance Division.

7. [® [0 The local unit has not been delinquent in distributing tax revenues that were collected for ancther taxing unit.

8. [ [0 Thelocal unit only holds deposits/investments that comply with statutory requirements.

9. [X [ The local unithas no illegal or unauthorized expenditures that came to our attention as defined in the Bulletin for
Audits of Local Units of Govermnment in Michigan, as revised (see Appendix H of Bulletin).

10. X [ There are no indications of defalcation, fraud or embezzlement, which came to our attention during the course of our audit
that have not been previously communicated to the Local Audit and Finance Division (LAFD). If there is such activity that has
not been communicated, please submit a separate report under separate cover.

11. X [0 The local unitis free of repeated comments from previous years.

12. X [ The audit opinionis UNQUALIFIED.

13. ® [0 The local unit has complied with GASB 34 or GASB 34 as modified by MCGAA Statement #7 and other generally
accepted accounting principles (GAAP),

14. X [0 The board or council approves all invoices prior to payment as required by charter or statute.

15, X [J To our knowledge, bank reconciliations that were reviewed were performed timely.

If a local unit of government (authorities and commissions included) is operating within the boundaries of the audited entity and is not
included in this or any other audit report, nor do they obtain a stand-alone audit, please enclose the name(s), address(es), and a
description(s} of the authority and/or commission.

I, the undersigned, certify that this statement is complete and accurate in all respects.

We have enclosed the following: Enclosed | Not Required {enter a brief justification)

Financial Statements

The letter of Comments and Recommendations

Other (Describe) Ij
Certified Public Accountant (Firm Name) Telephone Number
BUSS & COMPANY, P.C. 586-263-8200
Street Address City State Zip
42550 GARFIELD, SUITE 105 CLINTON TWP. Ml 48038

Authorizing\flPASigna?@i#"v Printed Name License Number
e i : JOHN E. GIDEON 1101007016
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Buss & ComMrany, P.C.

Certified Public Accountany
42550 Garfield, Suite 105
Clintorr Township, Michigan 48038

Telephone (586) 263.8200
Eacsimile {(586) 263.8329

Paul K. Burback, C.P.A. MEMBERS

John E. Gidean, C.P.A. The American Institute of

Thomas J. Thomas, C.P.A Certified Public Accountants

Joseph M. Brandenburg, C.P.A. The Michigan Association of

Randy A, Carlier, C.P.A. Certificd Public Accountants
May 16, 2007

Board of Trustees
Chesterfield Township Library
Chesterfield Township, Michigan

Re: Supplemental System and Internal
Control Comments and Recommendations
in conjunction with audit for the year
ended December 31, 2006
Honorabie Members:

In planning and performing our audit of the financial statements of Chesterfield Township Library
for the year ended December 31, 2006, we considered its internal control structure in order to determine
our auditing procedures for the purpose of expressing our opinion on the financial statements and not to
provide assurance on the internal controf structure. The following items are presented that could affect

Chesterfield Township Library's ability to record, process, summarize and report financial data consistent

with the assertions of management in the financial statements.

Assistance With the Preparation of Financial Statements

Governmental units often utilized the auditor to assist in preparing the financial statements. This is
the case of the Library. Governmental units have followed this practice for expediency and the utilization
of expertise in financial accounting and reporting. Recent changes in generally accepted auditing
standards requires us to evaluate whether this is a potential control deficiency and report same if it is a

significant deficiency or material weakness.

The foregoing practice may be a significant deficiency that could be remedied with certain initiatives.
The initiatives might include ongoing communications between the Library and the auditor regarding
accounting and reporting matters. This communication would be during the interim as weli as year end.

This is not far from current practice. In addition, a draft of the year end financial statements would be
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provided to the Library together with a checklist of significant reporting matters. The draft and checklist

would be reviewed and signed off by the Library with auditor response to any questions.

Library Classification

The Library was formed under P.A. 164 of 1877. As of December 31, 20086, it remains a fund of the
Charter Township of Chesterfield even though the Library has an independent board. The Library and the
Township have properly adopted a system for the receipt and expenditure of Library funds through the

Township’s Treasurer's Office.

Budgeting

The Library has established an effective budgeting process which is used to control expenditures.
We have reviewed the budgets for compliance with the Uniform Budgeting and Accounting Act P.A. 621
of 1978. The act requires that expenditures in a specific appropriations account beyond the amount of
the original budget (general appropriations act), be approved by the Board with a transfer or supplemental
appropriation. During the year ended December 31, 2008, the Library incurred expenditures in a budgeted
category which were in excess of the amounts appropriated by the Board. The specific budget variance

is detailed in note Il of the annual financial report.

Fund Balance

During 2006, the Library’s General Fund revenues and other financing sources exceeded
expenditures by $189,808. As a result, General Fund equity increased to $1,172,481 at December 31,
2006.

A portion of the fund equity, $21,198, is reserved for material purchases. The board has designated
$701,745 for construction of a building or future expansion, and $449,538 is unreserved and undesignated.
By maintaining an appropriate fund equity, the Library is able to meet unforeseen circumstances without
affecting the level of programs for the year. The Library’s unreserved, undesignated fund equity is equal

to approximately 41% of expenditures, or 21 weeks of operation.
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Grants and Restricted Funds

The Library has been fortunate to receive numerous grants and donations that are restricted for
specific purposes. Many of these amounts remained unspent at December 31, 2006. Accounting forthese
funds and tracking the expenditures over an extended period can be difficult. Management shouid review
the current procedures and encourage using these funds for their intended purpose in a more timely

manner.

This communication is intended solely for the information and use of the Board of Trustees,
management, and others within the administration of the Chesterfield Township Library. This restriction
is not intended to limit distribution of this report which, upon acceptance by the Board of Trustees, is a

matter of public record.
We appreciate the cooperation of the Library staff and trustees during our audit.

Respectfully submitted,

BUSS & COMPANY, P.C.
@“‘,f% Fe

Certified Public Accountants
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